HNOJIMTHKA
00 00paboTKH nepcoHATbHBIX JAHHBIX
MAOQOY «bapabsimckast rumHazust um.I. Tykas»

1. O0mue moJ10KeHHs

1.1. Hactodwas nonuTtuka o0paboTku nepcoHaibHbIX AaHHbIX MAQOY «bapabiMckas rMMHa3Hs
um.I. Tykas» (nanee — [lonuTuka) ompenenser uean 0O0pabOTKM MEPCOHAIbHBIX [aHHBIX,
KaTeropuu M rMepevyeHb 00padaThiBaeMbIX MEPCOHATbHBIX [aHHBIX, KaTeropuH CyOBEKTOB,
NepcoHalbHbIe 1aHHbIe KOTOPbIX 00padaThiBatOTCs, CrocoObl, CPOKH UX 00pPabOTKH M XpaHEHMs.
MOPAJOK YHHUUTOXKEHHs NMEePCOHANBHBIX AAHHBIX MPH AOCTHIKEHUH Lieeil uX oOpaboTku Wiau npu
HaCTYTJIEHUH MHBIX 3aKOHHbIX ocHOBaHWi B MAQOY «bapabsimckas rumuazus um.[. Tykas» (nanee
— llkona).

1.2. JlokanbHble HOpMAaTHBHbIE aKThl M HWHbIE JOKYMEHTbI, periameHTupyrouue odpaboTky
nepcoHaibHbIX AaHHbIX B LlIkose, pazpabaTbiBatores ¢ yueTom nojoxeHui [oauruku.

Hericteue [lonuTuku pacrnpocTpaHsieTcss Ha MepcoHanbHble AaHHble, KoTopble lllkona

oOpabaTbIBaeT ¢ UCMOJIb30BaHHEM W O€3 MCTOJIb30BaHHs CPEICTB aBTOMATH3ALIUH.
1.4. B ITonuTvke UCMOJB3YIOTCS CIIEAYIOLINE TIOHSTHS:

e MEpCOHallbHbIE JaHHble — Jr00as HHPOpPMALMsl, OTHOCSLLAACS MPSMO MM KOCBEHHO K
OMpee/IEHHOMY WJIM onpeaeseMoMy (hu3uHecKoMy JULy (CyOBeKTy MepcoHanbHbIX
JIaHHBIX);

® TIepCOHa/IbHbIE JaHHbIE, pa3pelleHHble CYObEeKTOM MEepCOHANbHbIX [NaHHBIX AJis
pacnpocTpaHeHus, — NEPCOHaNbHbIe JaHHbIE, JOCTYN HEOrPAHUUYEHHOrO Kpyra Jiuil K
KOTOPbIM MPENOCTaBJIEH CyOBEKTOM MEepCOHANbHBIX JaHHBIX MyTeM Aa4M corjlacus Ha
00paboTKy NepcoHabHbIX JaHHbBIX, Pa3peLIEHHBIX CYOBEKTOM MEPCOHATBHBIX JaHHBIX
JUIs pacnpocTpaHeHuss B MOpslKe, MpeaycMoTpeHHoM @enepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-D3 (nanee — 3akoH);

e omepatop MepcoHalbHBIX JaHHbIX (omepatop) — llkoma —ropuanveckoe Lo,
CaMOCTOSITE/IbHO HJIM COBMECTHO C JAPYTHMH JiMLAMH oOpraHusyoliee u (WjH)
OCylleCTBIsAOIEE 00pabOTKY MEepCOHANbHBIX JAHHBIX, OMpeNesiolee Leau
00paboTKH MEPCOHANBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JaHHbBIX, MOAIEkKALIMX
obpaboTke, aeHcTBHUs (ONepaLi), COBEPLIAEMBIE C MEPCOHAILHBIMH AaHHBIMM;

e 00paboTka NepCcOHaNbHBIX [AaHHBIX — [eHCTBHE (OmNepalus) MM COBOKYMHOCTb
AeHCTBUH (omepalMi) C MepcoOHalbHBIMH [JaHHBIMH C MCIOJIb30BAaHHEM MW 0e3
MCTONIb30BaHUs CPEICTB aBTOMATH3alLlMM, BKJIIOYas cOOp, 3aMuch, CHCTEMATH3ALMIO,
HaKOMJIEHWe, XpaHeHHe, YTOuHeHHe (OOHOBJEeHHe, W3MEHEHHe), U3BJICYEHHUE,
UCIOJIb30BaHWe,  mnepeaady  (pacrpocTpaHeHHe, — MpeaoCTaBlieHHe,  JOCTYII),
o0e3iMuMBaHue, OIOKHPOBAHUE, YIAJEHHE, YHHUTOKEHHE!

® aBTOMATWU3MpOBaHHasg 00paboTKa MePCOHATBHBIX JaHHBIX — 00pabOTKa MEPCOHAbHbIX
JaHHbBIX C MOMOLIBIO CPEACTB BbIYMCIUTEIbHON TEXHUKH;

® pacnpocTpaHeHHe MEPCOHANbHBIX NaHHbIX — ACHCTBHUS, HaNpaBjeHHbIe HA PAaCKpbITHE
MepPCOHAJIbHBIX JaHHBIX HEOMpeneaeHHOMY KPYTY JIHLL;

® MpEJOCTaBJICHHUE MEePCOHANIbHBIX JaHHBIX — AEHCTBMS, HAMpaBjieHHble HA PACKpbITHE
NEePCOHANIbHBIX AaHHBIX ONPEAEIEHHOMY JULYY HIIH OMPEETIeHHOMY KPYTY JIMLL;

o O/NIOKMpOBAHME TMEPCOHANBHBIX [aHHLIX — BPEMEHHOE MpeKpalleHHe 06paboTku
NePCOHAJIbHBIX JaHHBIX (32 UCKIKOUEHHEM cilydaeB, eciii odpadoTka HeobXxoauma [is
YTOUHEHHS MEPCOHATIbHBIX JAHHbIX);

® YHHYTOXKEHHE MEePCOHAJbHbBIX AaHHBIX — neiicTBuA, B pe3yJbTaTe KOTOPbIX CTAHOBUTCS
HEBO3MOIKHbIM BOCCTAHOBUTb  COJEp)KAHME  MEepCOHANbHbIX  JaHHBIX B



CHCTEME IePCOHAIBHBIX JAHHBIX W (WIHM) B pe3ylbTaTe KOTOPBIX YHHYTOXKAKOTCS
MaTepHaJbHbIe HOCUTEIH NMePCOHANBHBIX JaHHBIX;

e 00e3MMuMBaHKUE TEPCOHATBHBIX AaHHBIX — JCHCTBHA, B Pe3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJIb30BaHMSA  JOMOJIHUTEIbHOM HMH(OpMAlMU  ONPEAEIHUTh
NPUHAJIEKHOCTh IEPCOHABHBIX JaHHBIX KOHKPETHOMY CyOBEKTY EPCOHANBHBIX JaHHBIX;

¢ uH(pOpPMALMOHHAS CHCTEMAa IEPCOHATBHBIX JaHHBIX — COBOKYITHOCTD CO/IEp KaIIuXcs B 6a3zax
JAHHBIX TIEPCOHATBHBIX NAaHHBIX M OOECTEUMBAIONINX WX 00pabOTKy WH(GOPMAIIMOHHBIX
TEXHOJIOTHH U TEXHUYECKUX CPEACTB,;

e TpaHCTpaHHYHAs Mepefayda EPCOHANBHBIX JaHHBIX — Nepeaadya NepCoOHATbHBIX TaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOTO TOCYAApCTBa OpraHy BJIACTH HMHOCTPAHHOTO T'OCYAapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIMIY MJIM HHOCTPAHHOMY IOPUIMUECKOMY JIMILY.

1.5. lIkona Kak omepaTop MepCOHaIbHBIX TaHHBIX 00sI3aHa:

1.5.1. Cobmogath KOH()UACHINATBLHOCTh MEPCOHAIBHBIX IAHHBIX, & UMEHHO HE PacHpOCTPaHSThH
NIEpCOHANbHBIE NaHHBIE U HE MepeJaBaTh UX TPETHUM JIMLAM 0e3 cornacus CyObeKTa MepCcoHaIbHBIX
JAHHBIX WJIHM €T0 3aKOHHOTO MPECTaBUTENS!, €CIIM HHOE HE MPEIYCMOTPEHO 3aKOHOAATEILCTBOM.
1.5.2. Obecnieunth cyObEKTaM NEPCOHANBHBIX TAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM BO3MOKHOCTD
O3HAKOMJICHHS C JOKYMEHTaMHU U MaTepUaliaMH, COAEPKAIUMH UX NIEPCOHATIbHBIE IaHHbIE, €CIIH HHOE
HE MPeyCMOTPEHO 3aKOHOAATEIECTBOM.

1.5.3. Pa3wscHATh cyObEKTaM MEPCOHANBHBIX AaHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM IOPHINUECKIE
MOCJIEICTBUS OTKAa3a MPEAOCTABUTH NIEPCOHAIBHBIC IaHHbIE.

1.5.4. bnokupoBaTh WIH yIAISATH HEMPAaBOMEPHO 00padaThIBaeMble, HETOUHBIE TIEPCOHAIBLHBIC TaHHBIC
6o obecneynTh UX OJIOKUPOBAHUE HITH yIAICHUE.

1.5.5. Ilpekpatuth 00pabOTKYy W YHHYTOXUTH WM OOE3IUYMTH MEPCOHANBHBbIC JaHHBIE IJHOO
obecneunTs TpeKpalieHne o0padoTKA W YHUUTOXKEHHE WA 00e3TMYMBaHNe TIePCOHATBHBIX JaHHBIX
TIPH TOCTHKEHHUH TeNT UX 00pabOTKH.

1.5.6. IlpekpaTuth 00pabOTKY NMEPCOHATBHBIX JAHHBIX WM OOCCICYHMTH MPEKpalieHHEe 00paOdOTKU
MEPCOHANBHBIX JJTAaHHBIX B CJIy4ae OT3bIBAa CyObEKTOM MEPCOHANBHBIX JaHHBIX COTyIacHus Ha 00paboTKy
€ro NEepPCOHAIbHBIX MAaHHBIX, €CIM HMHOE HE MPEIyCMOTPEHO IOrOBOPOM, CTOPOHOM KOTOPOToO,
BEITOJIoNIpHOOpeTaTeNIeM Wi MOPYYUTEIeM 110 KOTOPOMY SIBISCTCS CyOBEKT MEPCOHANBHBIX JaHHbIX,
WM MHBIM coranieHneM Mexxay LLkomnoit u cyObeKToM nmepcoHalbHbBIX TaHHbIX.

1.5.7. llpuaumath Mepbl, HEOOXOUMBIE U JOCTATOYHBIE JIJIsl 00eCTIeYeHNs BRITIOJTHEHUS 00sI3aHHOCTEH,
MPEeIyCMOTPEHHBIX 3aKOHOM M TPHHSATHIMH B COOTBETCTBHM C HHUM HOPMATHBHBIMH IPaBOBBIMH
aKTaMH.

1.6. Illkomna Brpage:

1.6.1. CaMocTOATEIIBHO ONpENEeNATh COCTaB M IEpPEeYeHb MEp, HEOOXOIUMBIX U JOCTATOUHBIX JUIS
oOecriedeHus BHIMOTHEHUs 00513aHHOCTE!, TPEYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B COOTBETCTBUH
C HMM HOPMAaTHBHBIMH IPABOBBIMHM aKTaMH{, €CJIM WHOE HE MPEAYCMOTPEHO 3aKOHOJATEIHCTBOM O
MEPCOHANBHBIX JAHHBIX.

1.6.2. Hcrionb30Bath MepcoOHANBHBIE JaHHbIE CYOBEKTOB TEPCOHANBHBIX JAHHBIX 0€3 UX COTJIACHS B
Clly4asix, MPelyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. IlpenocTaBisiTh nepcOHANBHBIE TaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM JIMLAM B
Clly4asix, MPelyCMOTPEHHBIX 3aKOHOATEIIECTBOM.

1.6.4. Tlopyuuth 00pabOTKy TNEpPCOHANBHBIX MJAaHHBIX JPYroMy JUIy C COIJIacusi CyOBeKTa
MEPCOHANBHBIX JAHHBIX, €CIIM HMHOE HE MPEeryCMOTPEHO (eaepaibHbIM 3aKOHOM, Ha OCHOBaHUHU
3aKJII0YaeMOr0 C 3THM JIMLOM J10roBopa. JInmo, ocymecTeistomee 06padoTKy MepcoOHaIbHBIX TaHHBIX
no mopyuyennto lllkonel, 00s3aHO COONIONATH TPHHIUIBEI M TIpaBHia OOpabOTKH IEPCOHATBHBIX
JAHHBIX, TPEJTYCMOTPEHHbIE 3aKOHOM, COOJIONaTh KOH(PHIEHIMAILHOCTh MEPCOHANBHBIX JIaHHbIX,
NPUHUMATh HEOOXOJMMBIE MEpbI, HaIlpaBJCHHBIE Ha OOEcleueHHE BBINOJHEHHS O00sS3aHHOCTEH,
MPENyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoOTHHKH, COBEPICHHONICTHUE yYalllUecs, POAUTEIN HECOBEPIICHHOJIETHIX yJallluXcsl, UHbBIC
CYOBEKTHI IEPCOHAIBHBIX JIAHHBIX (J1a5ee - CyObeKThI IEPCOHATBHBIX JaHHBIX) 00sS3aHbI:

1.7.1. B cnydasx, mpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM, mpenoctaBiars lllkone mocroBepHble
MEepCOHANBHBIC JIAHHbIE.

1.7.2. Tlpu M3MEHEHHH NEPCOHAJBHBIX NAHHBIX, OOHAPYXKCHUH OIIMOOK WIIM HETOYHOCTEH B HHX
He3aMeUIMTeNIbHO coolmmath 06 atom Llkoe.

1.8. Cy0ObeKThI IepCOHANBHBIX JJAHHBIX BIIPABE:



1.8.1. Tloayyars uH(OPMAIKIO, KACAIOIIYIOCS OOpaOOTKHM CBOMX IEPCOHANBHBIX ITaHHBIX, KPOME
CJIy4aeB, KOTJ]a TaKOH JIOCTYH OrpaHUYCH (eiepalbHBIMHA 3aKOHAMHU.
1.8.2. Tpebosath ot LlIkojbI YyTOYHUTH TIEPCOHAIBLHBIC JaHHBIC, OJOKHPOBATh MX WA YHHUYTOXKHUTH,
€CIH TIepCOHAJbHBIE JAHHBIE SBIAIOTCA HETOIHBIME, YCTAapPEBIINMH, HETOYHBIMH, HE3aKOHHO
MOJTYYEHHBIMHU WJIH HE SBISIIOTCS HEOOXOIUMBIMH AJIS 3asiBIICHHOM 1IeNIn 00paboTKH.
1.8.3. [lomonHWUTh mNepcOHANbHBIC [aHHBIE OLEHOYHOTO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. OGxanoBath aecTBust vk Oe3aeiictBue [1IKobI B yIIOIHOMOUYSHHOM OpraHe Io 3allUuTe MpaB
CyOBEKTOB MEPCOHANBHBIX JAHHBIX WJIH B CyACOHOM MOPSIKE.
2. [IpaBoBble 0CHOBAHHUSI 00PA0OTKH NEPCOHAIbHBIX JaAHHBIX
2.1. TlpaBOBBIMH OCHOBaHHSMH OOpabOTKM TEpPCOHATBHBIX NaHHBIX B Illkone sBISIFOTCS yCTaB M
HOpPMAaTHUBHBIE MIPABOBBIC AKTHI, JJIsl UCIIOJIHEHHS KOTOPBIX U B COOTBETCTBHU ¢ KoTophiMu Lllkona
OCYIIECTBISIET 00pabOTKy EPCOHANBHBIX JaHHBIX, B TOM YHCJIC:
e TpynoBoii KoJeKC, NHBIE HOPMATHBHBIE MTPABOBEIE aKTHI, COJIEPKAIINE HOPMBI TPYIOBOTO
npaBa,
e bBromxkeTHBIN KOJEKC,
e Hanorosulil KOOEKC,
e ['paxxnaHckuii KOgekxc;
e (CeMeHNHBIA KOJIEKC,
o @enepanpublii 3akoH oT 29.12.2012 No 273-®3 «O06 oOpazoBanmun B Poccuiickoii
®denepanyn» U TPUHATHIE B COOTBETCTBUH C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI;
e COLMAIBHOE, IEHCUOHHOE U CTPAax0BOE 3aKOHOAATENBCTBO Poccuiickoit denepanuy;
e 3aKOHOJATEIHCTBO B cdepe 0Oe30macHOCTH, B TOM UHUCIE aHTUTEPPOPUCTUUECKON
3aIUIIEHHOCTH.
2.2. TlpaBOBEIMH OCHOBaHUSIMH OOpaOOTKM TeEepCOHANBHBIX MaHHBIX B lllkome Taxke SBISIOTCS
JIOTOBOPBI ¢ (PU3MUCCKUMHU JIMLIAMH, 3asIBICHUS (COTIacsi, TOBEPEHHOCTH) 00YYaIOIINXCS i POJUTEICH
(3aKOHHBIX TPEICTABHUTEINCH) HECOBEPIICHHOJIETHUX OOYYalOMIMXCs, COrJachs Ha 00paboTKy
MePCOHANBHBIX JTaHHBIX.
3. Heau 00padoTKu NMepCcOHATbHBIX JAHHBIX, HX KATETOPHH U NepevYeHb, KATErOpPHH CYObEKTOB,
nepcoHaATbHbIE JaHHBbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00PA00OTKH M XpaHeH s,
NMOPSAI0K YHHUTOKEHHS MEePCOHAIBHBIX JAHHBIX

1. leapr o0padoOTKH: opraHu3anus 00pa3oBaTeJbLHOH JeATEJbHOCTH MO 00pPa30BATEIbHBLIM
MPOrpaMMaM HAa4YaJbHOI0 001Iero, OCHOBHOIO 00LIero M cpeaHero o0uero o0pa3oBaHus,
AOMOJHUTEJIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMaM

Kareropuu [lepcoHnanbHble 1aHHbBIE CnenuanbHbIe

JTAHHBIX JTAHHBIE

[Tepedenn e (hamwmIus, UM, OTUYECTRBO; CBefieHHs O COCTOSIHUH 3/I0POBbS
JTAHHBIX e T[IOJI,

* TpaXKIaHCTBO;

e JlaTa M MECTO POXKACHHUS,

e u3oOpaxenue (pororpadusi, BHILO);

e TACIOPTHBIC JAHHBIE;

e aJpec  PErucTpall IO  MeECTy
JKUTEIBCTBA,

e ajipec (paKTHUYECKOTO MPOKUBAHHMS;

e KOHTaKTHBIC JIAaHHBIC;

e VHIVBHIYaJbHBIN HOMEp
HaJIOTOIIJIATEIBIINKA,

e CTpPaxoBOW HOMEp WHIMBHIYaJIbHOTO
nunesoro cuera (CHUJIC);

e CBEJCHUSA 00 yCIIEBA€MOCTH
oOydaromierocsi © Jpyrde CBEACHWS,
oOpasylomuecsi B TpoLecce pealn3aliu
00pa3oBaTeIbHON MPOTPaMMEI;




e WHBIE NIepCOHAJIbHBIE JaHHBIE,
NpeaocTaBisieMble (PU3NUECKUMH JINLAMH,
HEOOXOIMMBIE I 3aKIIOYEHus U
UCIIOJTHEHHUS ~ JIOTOBOPOB,  MCIIOJIHEHUS
HOPM  3aKoHoJaTenbcTBa B cdepe
00pazoBaHMs
Kareropun OO0yyarommecs, uX poaAnuTeH (3aKOHHBIE TPEACTABUTEIIH)
CyOBEKTOB
Crioco0s! ABTOMaTH3MpOBaHHAsA 00paboTKa M 0€3 CPEACTB aBTOMATH3AIINH, B TOM JHCIIC:
00paboTKn e TIOJNyuYeHHE MEPCOHANBHBIX JaHHBIX B YCTHOM M MHUCBMEHHOU (hopme
HETOCPEACTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX TaHHBIX;
e BHECEHHS NEPCOHANBHBIX JMJAHHBIX B JKYpPHalbl, pPEECTppl H
nH(OPMAITMOHHBIE CUCTEMBI B JOKYMeHTHI L1IKombI.
Cpoxku B teuenne cpoka peanuzanuu 06pa3oBaTeNIbHON IPOTPAMMBI
00paboTKu
Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATypoil Jiesl B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTAa, B KOTOPOM COJIep>KaTCsl MepCOHANbHbIE TaHHBIE
ITopsimok B cootBercTBuE ¢ [lopsiAKOM YHUUTOXKEHHS W OOE3IMUMBAHUS TEPCOHATBHBIX
yHUUYTOXKEHUS | maHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCHUTEINS MEPCOHATBHBIX TaHHBIX

2. lleab o0pa0oTku: BbIMOJHeHHA (YHKIMI M MOJTHOMOYHMIT padoTonaTeisi B TPYIOBBIX
OTHOLLIEHUSIX, B TOM 4YHcJie 00S13aHHOCTE M0 oOXpaHe Tpyaa

Kareropuu IlepcoHanbHbIe TaHHbBIE Cnenunanbselie | Buomerpuueckue
JTAHHBIX MepPCOHANIbHBIE | IEpPCOHATILHBIE
JaHHBbIC JaHHBIC
[Tepeuenb e (bamumus, UMs, OTUECTBO; Ceenenust o | M300pakenue Ha
JaHHBIX e 10T, COCTOSIHUH ¢oro U
* TPaXIAHCTBO, 310POBBS BUICO3AIIHCH,
e JjaTa U MECTO pO)KILeHI/ISI; MMOJTY4YCHHBIX C
e m3o0Opaxenue (pororpadus); Kamep
e [ACIOPTHHIE JaHHEIE; HaOroneHUs

e aJgpec  perucTpamud 1o
JKUTETBCTBA,

e ajpec HaKTHUECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JAHHBIC,

MecTy

* UHJIWBUIYaJTbHBIHA HOMEp
HaJIOTOIUIAaTEeNbIIUKA,

e  CTpPaxoBOW HOMEpP
WHIWBUIYabHOTO  JIMLEBOTO  CYeTa
(CHUJIC);
e  CBEJCHUSA 00 o0Opa3oBaHuHy,
kBanudukanuy,  NpodecCHoHaTbLHON
MOJITOTOBKE u MOBBIIIICHUH
KBaJIN(hUKALINY,
e CceMEilHOe TMOJIOKEHHE, Haludue
JIeTel, pOJCTBEHHbIE CBSI3H;
e  CBEICHUA 0 TPYZAOBOU

JeATeILHOCTH, B TOM YHCIIC HaIN4ue
HOOIIPCHUH, HarpaxacHuit u (W)
JMCIUIUTHHAPHBIX B3bICKAHHIA;

e  JIaHHBIC O PETHCTpaLUK OpaKa,

e  CBEJICHHS O BOMHCKOM YYeTe;




e  cBelIeHHUA 00 MHBAIUIHOCTH,

e  CBEICHUSI 00 yAepKaHUU
aJIMMEHTOB,

e  CBEJCHHS O JOXOJIE C MPEIBITYIIETO
MecTa paboThI,

e UHBIE IEPCOHAIBHBIC  JaHHBIE,
[peIoCTaBIsIeMble  paOOTHHKAMH B
COOTBETCTBUU C TpeOOBaHUSIMU
TPYJOBOTO 3aKOHOJIATEIILCTBA

Kateropun PaboTHuKkH, KaHAMAATH HA paboTy (concKaTeu)
CyOBEKTOB
Crioco0sI ABTOMaTH3MpOBaHHAsA 00paboTKa M 0€3 CPEACTB aBTOMATH3AIINH, B TOM YHCIIC:
00paboTKu e TIONy4YeHHE TEePCOHAIBHBIX JaHHBIX B YCTHOW W NMHUChMEHHOW (opme
HETNOCPEACTBEHHO OT CyObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHMS TEPCOHANBHBIX JAHHBIX B JKYpPHalbl, pPEECTppl H
nH(OPMAITMOHHBIE CUCTEMBI B TOKYMeHTHI [1Ikombt
Cpoxku B TeueHue cpoka AEHCTBUS TPYAOBOro A0roBopa. s KaHIUOATOB — B TEUEHUE
00paboTKH CpOKa, HEOOXOAMMOTO JIJIsl PACCMOTPEHHUST KaHJUIATYPhI ¥ 3aKITF0UEHHS TPYAOBOTO
JIOTOBOpa
Cpoku B TeyeHune cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOH JIeNl B 3aBUCMOCTH OT THIIA
XpaHEHUs JIOKyMEHTa, B KOTOPOM COJIEP)KaTCsi MEPCOHANbHBIC TaHHBIE, B TOM YHUCIIC B
cocrtaBe THYHBIX fen — 50 jer
[opsimox B cootBerctBum ¢ [lopamkoM YHWYTOXKEHHS W OOE3IWYMBAHHS TTEPCOHATHHBIX
YHUUYTOXCHUA JaHHBbIX [IIx0yBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS NMEPCOHAIBHBIX JaHHBIX

3. Heap o00paboTku: peaamu3anusi TIPaKIAHCKO-MPABOBbIX [0r0OBOPOB, CTOPOHOIA,
BhIroionprodpeTraTejieM WU MoJydaTeaeM KOTOPBIX siBasercs Lllkoua

Kareropuu [TepcoHanbHbie JaHHbBIC
JIAHHBIX
[Tepeyenn . (bamunus, UMsl, OTYECTBO;
JTAHHBIX . MacIOPTHBIE JAHHBIE;
. ajipec perucTparuu 1 (Minm) GakTHIeCKOro MPOKUBAHNS,
. KOHTaKTHBIC TAHHbIE;
. WHIBHIyaJIbHBI HOMEP HAJIOTOTUIATEIIbIINKA;
. HOMEp pacyeTHOTO CYeTa,
. HOMep OaHKOBCKOW KapThl;
. WHbIC TIEPCOHANIBHBIC JIaHHBIC, MPEIOCTaBIsIeMble  (HU3MYSCKUMHU
JMLAMH, HEOOXOAUMBIE IS 3aKITFOUSHHUS M MICTIOJTHEHHMS IOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEphI, CTOPOHBI JOrOBOpa
CyOBEKTOB
Cnoco0sr ABTOMaTH3HpOBaHHas 00paboTKa 1 0e3 CPEeICTB aBTOMATHU3AIMHU, B TOM YHCIIE!
00paboTkun e TIOJIyYeHHE INMEPCOHANBHBIX JAaHHBIX B YCTHOM M NMHUCHbMEHHOU (hopme
HETOCPEJICTBEHHO OT CyObEKTOB IMIEPCOHAIBHBIX JIAHHBIX;
e BHECEHHMS NEPCOHAIBHBIX JaHHBIX B OKYpHJIbl, pPEECTPbl H
nH(pOpMAIMOHHbBIE CHCTEMbI 1 JTOKYMEHThI [1IKOITBI
Cpokwu B Tedenue cpoka, HEOOXOMMOTO TSI UCTIOTHEHHUS 3aKITFOUSHHOTO JIOTOBOpa
00paboTKu
Cpoknu B Teuenne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOW JIeN B 3aBUCUMOCTH OT THUIIA

XPaHCHUA

JAOKYMCHTA, B KOTOPOM COACPIKATCA ICPCOHAJILHBIC TaHHBIC




HOpﬂ,I[OK B cooTBercTBHE C HOpSII[KOM YHUYTOXCHUA U 00e3TNYNBAHUS NEpCOHATIBHBIX
YHUUYTOXCHUA JaHHBIX [IIxoJIBI B 3aBUCMMOCTH OT THIIA HOCHTEIS MEPCOHAJIBHBIX TaHHBIX

4. Ileab 00padoTKu: odecneyeHue 6€30MACHOCTH

Kareropuu [lepconanbHble naHHbBIE

JIaHHBIX

[lepeuenn e (haMuHs, UMsl, OTYECTBO;
JIaHHBIX e [IacTIOPTHHIC JAHHBIEC,

e ajpec peructpaiyu 1 (win) GakTHIECKOro MPOKUBAHNUS;
e KOHTAKTHBIE TaHHBIE

Kareropuu [Tocerurenu LIkomnsl

CyOBEKTOB

Crioco0s! ABTOMaTH3MpOBaHHAsA 00paboTKa M 0€3 CPEACTB aBTOMATH3AIINH, B TOM YHCIIC:
00paboTkn e TIONy4YEHHE TEPCOHAIHHBIX JaHHBIX B YCTHOW WM NMHUChMEHHOW (opme

HETNIOCPEACTBEHHO OT CyOBhEKTOB MEPCOHATBHBIX TAHHBIX,
e BHECEHHMS IMEPCOHAJIBHBIX JAHHBIX B JKypHajJbl, pEecTpsl U
nHGOPMALMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKoIBI

Cpoxku B TeueHue nepuoga Hax0XKACHUS MOceTUTeNs Ha Tepputopun Lkonbl

00paboTkun

Cpoku B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH /€N B 3aBUCUMOCTH OT THUIIA
XpaHCHHUA JOKYMCHTA, B KOTOPOM COJACPIKATCA MNCPCOHAIBbHLIC OaHHBIC, B TOM YMHCIIC

MuHUMYM 30 IHEH B OTHOILICHUHM 3alUCed KaMep BUIACOHAOIIOICHHS

ITopsimok B cootBercTBum ¢ [lopsiAKOM YHUUYTOXKEHHS W OOE3IMUMBAHUS TEPCOHATBHBIX
YHUUYTOXKEHUs | JaHHBIX [IIKOIBI B 3aBUCMMOCTH OT THIIA HOCHUTEINS MEPCOHABHBIX TaHHBIX

4. YcnoBusi 00paGoTKH MEPCOHATbHBIX JAHHBIX
4.1. Hlkona ocymiecTBisieT cOOp, 3alUCh, CHCTEMATH3allMI0, HAKOIUIEHWE, XpaHeHHe, yYTOYHEHHUE
(oOHOBIEHHME, W3MEHEHHE), H3BJICYCHHE, KCIOIb30BaHHE, Mepeaady  (pacrmpoCTpaHeHHe,
NpeIoCcTaBlICHUE, TOCTYIL), 00e3IHYMBaHIe, OJIOKUPOBaHKE, yIaJICHUE i YHHUYTOKCHUE IEPCOHATBHBIX
JAHHBIX B COOTBETCTBHM C 3aKOHOJATENLCTBOM O TMEPCOHANBHBIX JAaHHBIX W JIOKAIBHBIMH
HOpMAaTUBHBIMH akTamMu LIIKOJIBI.
4.2. Bce nepconanbHble ganHble HIkona nmomyyaer oT cy0ObeKTa NepCOHANBHBIX JaHHBIX, a B CIIydasX,
KOrjlia CYyOBEKT IMEepCOHAJBHBIX [AHHBIX HECOBEPIICHHOJIETHUH, — OT ero poaurteneil (3aKOHHBIX
npeacraBuTeeit).
4.3. Tlonyuenue o oOpabOTKY MEPCOHANBHBIX NAHHBIX, PAa3pPEIIEHHBIX CYOBEKTOM MEPCOHATIBHBIX
JNaHHBIX JJs pacnpocTtpaHenusi, [llkona ocymecTBisieT ¢ cOONIOJEHHEM 3alpeTOB W YCIOBHIA,
MIPEAYCMOTPEHHBIX 3aKOHOM.
4.4. llxona oOpabaThIBaeT IePCOHANBHbIE JaHHBIE!

e 0e3 UCIMOIb30BaHMUS CPEJICTB aBTOMATH3AIINH,

® C HCTOJIb30BaHHEM CPEJICTB aBTOMATHU3AIMH B TIpOrpaMMax 1 HH(POPMAIMOHHBIX CUCTEMAaX:

«OIOCy, «IIpoxon u muranue AVVA-Sy, ®DI'UC «Mos mkonay,

4.5. XpaHeHne nepcoHaIbHbIX JaHHBIX:
4.5.1. lllkona XpaHAT IEPCOHAILHBIE TAHHBIE B TCUCHUE CPOKA, HEOOXOIUMOTO JUTSI JOCTKEHUS TIeTei
ux 0oO0paboOTKH, a JOKYMEHTBHI, COJAepKallNe MEePCOHAIbHbIE AaHHBIE, — B TEUEHHE CPOKA XpaHECHUS
JOKYMEHTOB, IIPEIyCMOTPEHHOTO HOMEHKIIATYPOIl Jell, ¢ YIETOM apXUBHBIX CPOKOB XPaHEHHS.
4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIE HA OYMaKHBIX HOCHTEIISX, XPAHATCS B 3aITHPAEMbIX
mkadax 100 B 3aTMPAEMBbIX TIOMEIEHHSX, JJOCTYIT K KOTOPBIM OTPpaHHYEH.
4.5.3. IlepcoHanbHble OaHHBIE, OOpalOaThHIBacéMble C HCIOJNB30BAaHHEM CPEICTB aBTOMATH3aIUH,
XpaHATCA B TaKOM IOPSAJKE W HA YCIOBHAX, YTOOBI MCKIIOYUTH HENPABOMEPHBIA MM CIy4alHBINA
JOCTY K HHM, YHHYTOXEHHE, H3MEHEHHe, OJOKHpOBaHHE, KONHMPOBaHHWE, IPE/IOCTaBICHHE,
pacmpocTpaHeHue MEePCOHATIbHBIX JaHHBIX, a TAK)KEe MHbIE HENPaBOMEpHBIE JACHCTBHS B OTHOILECHUH
MEPCOHANBHBIX JAHHBIX.



4.6. Jluua, OTBETCTBEHHBIC 3a OOPaOOTKY IepCOHANBHBIX aaHHBIX B Illkoie, mpekpaiiamT HX
00pabaThIBaTh B CIEAYIOUINX CIYJasiK:

e JIOCTUTHYTHI LIeTd 00pabOTKU MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCHCTBHSI COTIACHSI HAa 00pabOTKY MEePCOHATBHBIX JIAHHBIX;

e OTO3BaHO coryiacue Ha 00padOTKy MEPCOHANBHBIX JaHHBIX;

¢ 00paboTKa MepcOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.7. Ilepenaya mepcoHaIbHBIX TaHHBIX:
4.7.1. llIxoia obecreurnBaeT KOHPHACHINATEHOCTD IIEPCOHAIBHBIX TAHHBIX.
4.7.2. lllkona mepegaet nepcoHaIbHbIE JaHHBIE TPETHUM JIUIAM B CICAYIOIINX CIydasix:

e CYOBEKT NMEPCOHANBHBIX JAHHBIX JIAJ COTJIACHE HA Tiepe/iady CBOMX JaHHbIX;

e TMepelaTh JaHHbIE HEOOXOJMMO B COOTBETCTBUHM C TPEOOBAaHHMSMH 3aKOHOJIATEIHCTBA B

paMKax yCTaHOBJICHHOM MPOLEIYPHI.

4.7.3. lllkona He ocylIecTBIIET TPAHCTPAaHUYHYIO Mepeady NepCOHAIBHBIX JaHHBIX.
5. AkTyanu3anusi, McipaBJieHUe, ylajleHne U YHHUTOKeHHe MePCOHATbHBIX JaHHBIX, 0TBETHI HA
3anpochl CyOBEKTOB MEPCOHAIBLHBIX TaHHBIX
5.1. B cayuae mpenoctaBieHusI CyObEKTOM MEPCOHATBHBIX JaHHBIX, €T0 3aKOHHBIM MPEJICTABUTENIEM
(aKTOB O HEMOJHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX MM HE3aKOHHO IMOJyYCHHBIX MEPCOHATIBHBIX
nanHbix [1Ikona akTyanu3upyer, HCIpaBJisieT, OJIOKHUPYET, yAAISCT WK YHUYTOXKACT UX U YBEJOMIISICT
O CBOUX I[eflCTBPIS[X Cy6’beKTa MEPCOHAIIBHBIX NaHHBIX.
5.2. Ilpu noctmwkeHwnn 1enei 00paboTKH MePCOHANTBHBIX TAaHHBIX, a TAKXKE B CITydae OT3bIBa CYObEKTOM
MEPCOHANBHBIX JIAHHBIX COTJachs Ha 00pa0OTKy MEepCOHANBHBIX JAHHBIX IMEPCOHATBHBIC IaHHBIC
MOJJIe)KAT YHUUTOXKCHHUIO, €CIIM MHOE HE MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOH, MOJydaTesieM
(BeIrOOTIPHOOpPETATENIEM) 110 KOTOPOMY SIBIISIETCSI CYOBEKT MEPCOHATBHBIX JaHHBIX.
5.3. VHHUTOXEHHE JOKYMEHTOB (HOCHUTENEH), COMePIKAIMX IePCOHAIBHBIC TaHHBIC, IIPOU3BOIAUTCS B
cooTBeTcTBUU ¢ [lopsSAKOM YHUUYTOXKECHHS W OOE3TMYMBAHUS TEPCOHANBHBIX JNaHHBIX IlIkomsel B
3aBUCUMOCTHU OT THUIIA HOCUTECIIA MEPCOHAIBHBIX JaHHBIX, B TOM YUCJIC ITYTEM U3MCJIBYCHUA HIPEACPE,
CTHpaHus WU GopMaTHPOBAHUS DIIEKTPOHHOTO HOCHUTEIIS.
5.4. Tlo 3ampocy cyObeKTa MEPCOHANBHBIX JAaHHBIX WM €ro 3akoHHOro mpencraButens Illkona
cooOmaeT eMy uHpopMalu 00 00padoTKe NEPCOHATIBHBIX JAHHBIX CYObEKTa B CPOKH U B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.
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